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PURPOSE

This policy provides guidelines to ensure:

e all children, clients, employees, volunteers and visitors at Craig Family Centre (CFC) are protected
from over-exposure to UV radiation;

e the CFC outdoor environment provides shade for children, clients, staff and visitors;
e children are encouraged and supported to develop independent sun protection skills;
e duty of care and regulatory requirements are met; and

e appropriate OHS strategies to minimise UV risk and associated harms for children, clients, staff and
visitors to CFC.

POLICY STATEMENT

1. VALUES
The CFC is committed to:

e promoting sun protection strategies at the Centre to minimise the harmful effects of over exposure
to UV radiation

e ensuring that curriculum planning will minimise overexposure to UV radiation and also promote an
awareness of sun protection and sun safe strategies

¢ providing information to children, staff, volunteers, parents/guardians and others participating in
CFC programs and activities about the harmful effects of exposure to the sun’s UV radiation.

2. SCOPE

This policy applies to all CFC employees, contractors, students on placement, volunteers,
parents/guardians, children and others attending the programs and activities of CFC.

This policy will apply from mid-August until the end of April each year or when the UV index is 3 or
above.

3. BACKGROUND

Over exposure to the sun’s UV radiation can cause sunburn, skin and eye damage and skin cancer.
Australia has one of the highest rates of skin cancer in the world.

Children up to four years of age are particularly vulnerable to UV damage due to lower levels of
melanin and a thinner stratum corneum (the outermost layer of skin). UV damage accumulated during
childhood and adolescence is associated with an increased risk of skin cancer later in life.

A combination of sun protection measures (hats, clothing, sunscreen, shade and sunglasses) is
recommended whenever UV levels are three or higher during daily sun protection times (refer to
Definitions).

It is a requirement under the Occupational Health and Safety Act 2004 that employers provide a
healthy and safe environment for all persons who access the service’s facilities and/or programs.

Legislation that governs the operation of approved children’s services is based on the health, safety
and welfare of the children and requires that children are protected from hazards and harm.
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Legislation and standards

Relevant legislation and standards include but are not limited to:

e Child Wellbeing and Safety Act 2005 (Vic) (Part 2: Principles for Children)

e Education and Care Services National Law Act 2010: Section 167

e Education and Care Services National Regulations 2011: including Regulations 100, 101, 113, 114,
168(2)(a)(ii)

¢ National Quality Standard, Quality Area 2: Children’s Health and Safety

« Occupational Health and Safety Act 2004

4. DEFINITIONS
The terms defined in this section relate specifically to this policy.

Clothing for sun protection: Clothing that is loose-fitting, made from cool, densely woven fabric and
covers as much skin as possible: tops with elbow-length sleeves and, if possible, collars and knee-
length or longer shorts and skirts. Singlet tops and shoestring tops/dresses do not provide adequate
protection in the sun.

Daily sun protection times: Times when it is estimated that the sun’s UV radiation will be three or
higher. Information about the daily sun protection times is available in the weather section of the daily
newspaper, on the SunSmart website at: www.sunsmart.com.au, at myuv.com.au, as a free SunSmart
app and as a free widget that can be added to websites.

Shade: An area sheltered from direct and indirect sun, such as a large tree, canopy, veranda or
artificial cover. Shade can be built, natural or temporary and can reduce overall exposure to the sun’s
UV by 75%. When combined with appropriate clothing, hats and sunscreen, children can be well
protected from UV over exposure when outdoors. Research shows that preschool environments with
trees, shrubbery, and broken ground not only provides better sun protection in outdoor play but also
triggers more physical activity.

Sunhat: SunSmart recommends broad-brimmed, legionnaire or bucket-style hats that shade the face,
neck and ears. Baseball caps and visors offer little protection to the cheeks, ears and neck, and are
not recommended.

Sunglasses: Sunglasses are optional. If worn, it is recommended that glasses are a close fitting,
wrap-around style that meet the Australian Standard 1067 (Sunglasses: Category 2, 3 or 4) and cover
as much of the eye area as possible. Wearing a hat with a brim that shades the eyes can also reduce
UV radiation to the eyes by 50%.

Sunscreen: SPF 30 (or higher) broad-spectrum, water-resistant sunscreen. Sunscreen should be
reapplied every two hours, even when labelled 4 hours water resistance. Monitor the expiry date and
store in a cool, dry place. From 3 years of age, children are encouraged to apply their own sunscreen
under supervision of staff to help develop independent skills ready for school.

SunSmart: The name of the program conducted by Cancer Council to help prevent skin cancer:
www.sunsmart.com.au

1. PROCEDURES

CREATING A HEALTHY PHYSICAL ENVIRONMENT

e The CFC Committee of Management (CoM) is responsible for ensuring there is a sufficient
number of shelters and trees providing shade in outdoor play areas. (Regulation 114)

e The CFC will maintain membership of SunSmart and participate in shade audits of the current
availability and quality of shade.

e The CoM will ensure shade provision is considered in future building plans and upgrades


http://www.sunsmart.com.au/
http://www.sunsmart.com.au/
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CREATING SUNSAFE BEHAVIOURS

Sun protective clothing

During the months of September to April, children are required to wear loose-fitting clothing
that covers as much skin as possible.

tops with elbow-length sleeves,
higher necklines (or collars)
knee-length or longer style shorts or skirts

The Executive Director is responsible for ensuring families/guardians are reminded of clothing
requirements through the CFC newsletter at the end of Term 3and beginning of Term 1.

If a child attends children’s service wearing clothes that are not sunsafe e.g. singlet top or
shoestring dress, educators will remind the parent/guardian of the sunsafe clothing
requirements. The child will be asked to choose a t-shirt/shirt from the CFC communal supply
to wear over their clothing before going outdoors.

Hats outside

All children are required to wear hats that protect their face, neck and ears (legionnaire, broad-
brimmed or bucket style. Peak caps and visors are not considered a suitable alternative).

Hats are to be labelled and kept separately in each child’s possessions.

If a child does not have a hat, one will be supplied from the CFC communal supply.
Communal hats must be laundered after use.

To help develop independent skills ready for school, children from three years of age will be
encouraged to take the initiative to put on their hat with minimal direction when preparing to go
outside.

Sunscreen

SPF30 (or higher) broad-spectrum, water-resistant sunscreen is supplied by the CFC. This is
available in each of the children’s services rooms. Staff must ensure sunscreen is stored in a
cool place and regularly check the expiry date.

In CFC kindergarten and/or occasional care programs, educators are responsible for ensuring
sunscreen is applied at least 20 minutes (where possible) before going outdoors and reapplied
if required i.e. if waterplay is undertaken

To help develop independent skills ready for school, children from three years of age are to be
given opportunities to apply their own sunscreen under supervision of staff, and are
encouraged to do so.

Choose shade

During terms 1 and 4, children are encouraged to choose and use available areas of shade
when playing outside for outdoor equipment that is not fixed

SUN GEAR IS PUT AWAY FROM MAY TO AUGUST

Vitamin D is essential for healthy bones, muscles and general wellbeing. The best natural
source of vitamin D is the sun’s UV. From May to August when UV levels are low (below 3),
the CFC follows SunSmart advice and sunhats and other sun protection gear away is put
away to ensure staff and children get some sun for vitamin D.

LEARNING AND SKILLS

The Educational Leader will ensure kindergarten and occasional care programs incorporate
sun protection at the beginning of Term 1 and 4.

The SunSmart policy is to be reinforced by educators and through children's activities and
displays.
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MODELLING SUNSAFE BEHAVIOUR

e CFC staff and volunteers must model SunSafe practices by wearing sunhats, clothing for sun
protection and sunglasses (optional) when outside, applying sunscreen and seeking shade
between the months of September to April or when the UV factor is 3 or above

ENGAGING CHILDREN, EDUCATORS, STAFF AND FAMILIES

o Educators, staff and families are provided with information about the CFC SunSafe Policy and
Procedures and sun protection through CFC newsletters, handbooks, noticeboards and the
CFC website.

FESTIVALS AND OUTDOOR EVENTS
e When planning festivals or other outdoor events, CFC will consider UV radiation as part of
safety and risk management (refer to Attachment 1).
PARENTS AND GUARDIANS
Parents and guardians are:
e informed of the CFC SunSmart policy in the Children’s Services Handbook;

e asked to provide a suitable sun protective hat, covering clothing and to apply sunscreen to
their child before the commencement of each session from September to April;

e asked to give permission for educators to apply sunscreen to their child, if they are enrolled in
CFC kindergarten and/or occasional care programs (refer to Attachment 2); and

o if assisting with activities at the CFC asked to model good sun safe behaviour during the
months of September and April by wearing a sunhat, clothing for sun protection and
sunglasses when outside at the Centre, applying sunscreen and seeking shade.

2. EVALUATION

In order to assess whether the values and purposes of the policy have been achieved, the CFC will:

e regularly seek feedback from all affected by the policy regarding its effectiveness

e monitor the implementation, compliance, complaints and incidents in relation to this policy

e revise the policy and procedures as part of the service’s policy review cycle, or as required

e notify parents/guardians at least 14 days before making any change to this policy or its procedures.

3. RELATED POLICIES

Craig Family Centre policies

e Excursions and Service Events Policy
e Nutrition and Active Play Policy

e Occupational Health and Safety Policy
e Supervision of Children Policy

e Curriculum Development Policy

ATTACHMENTS

e Attachment 1: Sunsmart festivals and outdoor events checklist
e Attachment 2: Authority for staff to administer sunscreen
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ATTACHMENT 1
SunSmart festivals and outdoor events checklist
Source: Sunsmart website: http://www.sunsmart.com.au

sunamart.com.au

SunSmart festivals
and outdoor events
checklist

SUNSHART

UV damage - especially sunburn = is a :::’n :l;:tiu_rhg mﬂtllaruul_ll:fb:m sita, use any
common at outdoor events and festivals, St T
O When setling-up and positioning stages,
when people are exposed to the sun’s UV metm?msas iy mard'lEldiEElanls,
radiation for long periods of time. consider the path of the sun to take advantage of
any shada that could be created.
For best protection during the daily sun O Ask vendors to supply shade for their customers.
protection times (when the UV level is 3 Consider charging a kower fee for stallholders
or higher) use all five SunSmart steps: who provide shade for the general public.
0O Add the SunSmart widget o the
! ! evantiorganisation's website and encourage
1. Slip on clothing patrons 1o download the free SunSmart app.
2. Slop on SPF30 (or higher) broad- 0O Ensure all staff and volunteers are aware of the
spectrum, water-resistant daily sun protection times.
0O Ensure sun protection guidelines and

sunscreen

requirements are included during siaff and

3. Slap on a hat volunteer induction and training.
4. Seek shade
5. Slide on sunglasses. During the sun protection times ensure all
staff and voluntears
The free SunSmart app tells you the sun
O Woear a sun-protective hal that shades the faca,

protection times for your location and
provides current UV levels. Sun
protection times can also be found at the

neck and ears e.g. wide-brimmed (at least 7.5cm
brim ), legionnaire or buckel (deep crown and
Gom brim).

Bureau of Meteorology websites and live O Have a required uniform/dress-code which

UV levels are also available from includes sun F:hu“m mﬂ:;s:ﬂ ﬂlﬂl;mﬂ;umd
COvears as mu 2% p . Bl as lops

ARPANSA. with elbow to full-length sleeves and a higher

il , neckling or collar and long pants or skirl. The

Festival and event organisers have a fabric should be dersely woven, prefacably with

responsibility under Victorian health and a UPFS0 rating.

safety legislation to provide and maintain O Have SPF3I0 (or higher) broad-spectrum, water-

a safe environment for all staff, including resistant sunscreen available. Sunscreen needs

volunteers. By minimising UV harms, you {0 be stored in a location below 30°C and within

will help to fulfil this obligation, as well as its use-by date.

your duty of care towards patrons. 0O Know where to access the sunscreen and are
ancouraged o apply a genarcus amount at least
20 minutes before going outdoors and reapply it

Use this checklist to ensure your event is evary two hours.

SunSmart and sun safe! O Where practical and appropriate, are supplied
with or allowed to wear wrap-around sunglassas

Pre-avant planning that meel the Australian Standard [ASNZS
1067).

O Check that you have a UV or sun pratectian O Hawve access to shade from I:_ul'ldings, trees and

policy and that it is current and in-line with duty of other structures, where possible.
care, OHS and risk reduction guidelines. 0O Have rotating rosters, where possible, lo

0O Do ashade comparison check to datermine what
shade is already available and where additional
shade may be required.

minimisa each parson's time spent in diract sun.

Eﬁ VWEH ealth’


http://www.sunsmart.com.au/downloads/communities/festivals-events/festivals-outdoor-events-checklist.pdf
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SunSmart festivals and
outdoor events checklist

For patrons, visitors and participants

0O Include sun protection reminders in promotional
materials and on the event website e.g. BYD
sunscreen, hat and shade, download the
SunSmart app o make sure you're covared
whean you nead o ba, include images depicting
sun protective clothing styles.

O Ensure there are plenty of shaded areas to
ACCass.

O Whaera there is insufficient natural or built shade,
allow parlicipants o bring their own ltemporary
shade (e.g. tenls or umbrellas).

O Display thae sun prolection times at the eniry to
ansure evaryona is aware of when sun protection
is neaded.

Makea sun prolection reminder announcemeants
throughout the eveant.

Have SPF30 (or higher) broad-specirum, water-
resistant sunscreen available to apply for free or
to purchase.

SUNSMAant. com.au

More information and resources

Visil sunsmaricom.au or contact the Cancer Council
on 13 11 20.

SunSmart also offers training on the hazards of UV
exposura and using sun protection in the workplace

for workers andfor OHS representatives. For mare
information wvisit sunsmart. com.au/work

Latest update: Movember 2018
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ATTACHMENT 2
Authority for staff to administer sunscreen

Authority for staff to administer sunscreen provided by the service

I, , give/do not give permission for the staff at the
Craig Family Centre to apply, as appropriate, SPF 30+ or higher, broad-spectrum, water-resistant
sunscreen to all exposed parts of my child’s body.

(Name of child)

Signature (parent/guardian)

Date

Authority for staff to administer sunscreen provided by the parent/guardian

I, ,give permission for the staff at the Craig Family
Centre to apply, as appropriate, to all exposed parts of my child’s body the sunscreen that | have
supplied and labelled with my child/children’s name. This sunscreen is an SPF 30+ or higher, broad-
spectrum, water-resistant sunscreen. | understand that this sunscreen will be kept at the service.

It is my responsibility to ensure there is always an adequate supply of this sunscreen at the service.

(Name of child)

Signature (parent/guardian)

Date



